
Bishop’s Cleeve Parish Council 
the Parish Council Meeting 

held on 5th March 2009 at 7.30 pm at  
Bishop’s Cleeve Parish Council Offices  

 
Chairs’ opening remarks and welcome 
 
Public Session- two members of public from Read Way- update on 
trees known as the Shrubbery.  Clerk gave latest information. Public 
session closed at 7.35pm 
 
1. Attendence, Cllr P Lightfoot(chair) Cllr A Lightfoot, Cllr Mackinnon, 

Cllr Lawrence,  Cllr Taylor, Cllr Jackson, Cllr Rawlings, Cllr 
Richmond, Cllr K Peake, Cllr J Peake,  
Cllr J Richardson, Cllr S Hillier-Richardson,  

2. Authorised Absences as below 
Apologises from Cllr M Cooper (Work), Cllr Ayres (illness), Cllr 
Badham (work) 
3. Declaration of Interests – Cllr Taylor –family are SWARD members. 
4. Borough Councillors’ reports.  Cllr Richmond- as distributed 
Cllr Mackinnon –none, Cllr S Hillier-Richardson – verbal, Cllr 
Richardson – verbal, Cllr Taylor - verbal 
5. County Councillor report – verbal 
Cllr Habgood sought clarification on method of voting at Roof top 
meeting 
6. Minutes of previous meeting agreed and signed (note remove Cllr 
Mackinnon from attendance list and show Cllr Jones attending)  Cllr 
Richmond responded to homelands question rather than Cllr 
Rawlings 
7. Matters arising from those minutes for information purposes only. 
Gloucestershire medal for courage to be put April Agenda 
Letter for SARA representative outstanding – clerk to do 
Cllr Taylor gave confirmation that financial considerations had not 
been the reason for the collection interruption in the recent bad 
weather.   
Cllr Rawlings gave a traffic update 
8. Committee reports (see supporting papers) noted 
Planning- minutes for 10th February not as stated 24th February 



Cllr Lawrence sought clarification on objections of 3a Church Road 
revised scheme 
Playgrounds- Cllr Richmond sought clarification on accident at 
Pecked Lane.  Cllr Richmond expressed concern on Finlay Way 
hedge.  Cllr Rawlings sought clarification on Brazilian Soccer School 
Cllr Jones gave clarification on “vandalism at Nottingham Road” was 
a reference to noise rather than vandalism.  Cllr Hillier-Richardson 
was pleased to see the extended facilities at the Sports field.  Sought 
clarification on Forward Plan for Grange field.  Cllr P Lightfoot 
confirmed that at present time no forward plan had been agreed 
 
Allotments- user group update given.  Cllr P Lightfoot noted the 
success of the meeting 
 
Office – noted 
Cllr Jones updated the Council that the County lease would not be 
agreed until after the elections in June 2009.   
Cllr Hillier-Richardson noted the temperature in the meeting room. 
Cllr Hillier- Richardson asked about the role of TBC officer.  
Confirmation given of present system.  Cllr Mackinnon gave 
information of secure data link needed as directed by Government 
 
9. Invitation to take part in Standards Board – 
Satisfaction/evaluation process – clerk invited Councillors to collect 
questionnaire from clerk. 
10. Invitation to attend Children and Young peoples partnership 
stakeholder event on 31st march 2009 –Churchdown Community 
Centre 9 to 1.30pm.  Councillors to inform Clerk if wished to attend 
11. Financial reports (see supporting papers) Approved by Council 
Discussion took place regarding Electricity at sports field.   
12. Clerks report (see supporting papers) including correspondence 
received as above and dates for diaries – 
13. S137 funding requests (see supporting papers) none 
14. Annual Parish Assembly  on 8th April 2009 at Community 
Building details agreed; speaker suggestions: Village Agent/ Age 
Concern, Transitional Towns.  Discussion vote 7 for village 
agent/age concern (joint) 5 for transitional towns.  – Agreed Village 
agent/age concern.  Start at 7pm if possible.  Book room 6.30 to 
8.30pm .  Electronic reports to clerk in by Monday 16th March at 9.15 



am.   Committee and Chair reports requested.   Publicity – notice 
boards, village voice, local shops, newsletter, Denley hall, radio 
Gloucestershire, local supported housing complex’.  Churches                    
15. Date of next meeting April 2nd 2009 
16. Any other business for information purposes only at the 
discretion of the chair. 
Cllr P Lightfoot – police liaison update given.  Highlighted day time 
burglaries. Bishops Cleeve will be staffed by two PCSO’s and one PC.  
Agenda item for next time will be terms of reference for each 
committee for council to discuss/agree way forward 
Agenda item for next time will be Chair’s concern of outside groups 
stating that they are acting on our behalf.   Request a representative 
to attend to explain how they would like to work in partnership with 
BCPC. 
Cllr Jackson noted redundant lamp post in Parish Garden still in 
place 
Cllr Rawlings traffic committee to be held in council chamber 
Cllr Habgood request agenda item on how to use Parish office during 
Summer Fete.  (new office ctte) 
Cllr Habgood noted he had seen an electronic voting system in place 
and wondered if it would be more democratic (new office ctte) 
Cllr Mackinnon noted new microphones have been installed in TBC 
Cllr Richmond raised the matter of the drain in Stoke Road.  A 
camera has been used and he has been informed that the drain has 
collapsed.   Council congratulated the business’ that had won 
awards.  Agenda item for next month – letters to winners from BCPC 
 
Meeting closed 8.53pm 
 



 
Parish Council Meeting 

held on 12th February 2009 at 7.30 pm at  
Bishop’s Cleeve Parish Council Offices  

 
Chairs’ opening remarks and welcome –postponement explained due to weather 
situation 
 
Public Session- none attended 
None attendance = cllr mackinnonn (holiday) 
 
1. Attendance   Cllr P Lightfoot, Cllr A Lightfoot, , , Cllr G Jackson, Cllr P Badham 

Cllr J Habgood, Cllr P Richmond,, Cllr K Peake, Cllr J Peake, Cllr M Cooper, Cllr C 
Lawrence, Cllr P Rawlings,  (cllr cooper late arrival 7.55pm..) 

2. Authorised absences from apologises received: Cllr P Taylor (TBC commitments) 
Cllr V Ayres (illness) Cllr J Stephens (work 
apologies received  Cllr Hillier Richardson absence noted and sympathy sent for 
her sad loss. 

3. Declaration of Interests  - none 
4. Borough Councillors’ reports.   
Cllr Taylor as forwarded .   
Cllr Richmond as distributed.  Cllr P Lightfoot expressed his disappointment 
regarding the cancellation of the refuse collection and the lack of an extra 
delivery.  Cllr Richmond expressed his disappointment in the situation also.  Cllr 
Jackson noted that the recycling points were full and not able to accept more. Cllr 
Jackson asked if it may have been influenced by financial considerations.  Cllr 
Richmond agreed that it may have been affected by financial considerations. Cllr 
Lawrence expressed concern regarding lack of public information.  Cllr Rawlings 
spoke in support of the difficulties that the current weather had caused.  It was 
agreed that we should write to TBC and note that we understand the difficulties 
caused by the weather situation and to express our disappointment especially 
on the inconvenience and the waiting for the next recycling collection and lack 
of publicity.  Cllr Richmond wants to see if officers send out letters to all 
householders.  Cllr Richmond agreed to make representations. 
Cllr J Peake questioned Cllr Rawlings on the progress of homelands farm.  It was 
reported that one developer had sold their interest to another developer and the 
new owner was reported as very keen to develop 



5. County Councillor report – verbal  
Ian Wright and Ben Bradshaw are the Ministers that Cllrs may wish to write to 
regarding their concerns re Homelands Farm 
Roof tops have arranged a meeting on 2nd March  
Noted no power cuts during the bad weather. 
Cllr Badham asked if County Council could take notice of historical dangerous road 
conditions in bad weather before installing street lamps.   
Cllr Richmond noted that signage and landscape issues had caused difficulties 
within village during the street light improvements. 
Cllr Habgood –SARA clarification sought.  It was agreed that the  Parish Council 
would like a representation – PC Groome/PC Blindall to be written to officially to 
seek an official representation. 
Cllr Lawrence asked when Pecked Lane resurfacing would be completed.  No date 
could be given.  Cllr Rawlings spoke in defence of the Highways Agency and Bus 
service. 
 
6. Minutes of previous meeting agreed and signed 
Proposed and seconded and all agreed. 
 
7. Matters arising from those minutes for information purposes only None 
8. Committee reports (see supporting papers) 

 Planning -  noted.   
Clarification was sought re Tesco car park amendment.  General design was 
supported but concern expressed over the reduction of parking hours from 3 to 2 
hours included in the paperwork.  Clarification of the Factory shop applications 
No more update on car washing application. 
cllr Badham expressed interest re 23 Church Road. Clarification given by 
Committee on view re pavement area and into slope taken into shop 
 

 Playgrounds-  
Explanation given on 2nd meeting within the month. 
Cllr Richmond expressed concern over the need for the remedial works.   
Bowls club priority due to time constraints of the bowling season 
Cllr Richmond expressed concern over the planting of the trees on the sports field. 
Cllr Richmond questioned ownership of brook.  Confirmed that the boundary is on 
the other side of the brook. 
 



 

 General Purposes 
noted 
 

 Allotments 
noted 
 

 Community Building as distributed  -  
Cllr Lawrence sought clarification on gas bills.  Clerk confirmed that none received 
this year.   It was confirmed that County pay a percentage of utility bills.  It was 
confirmed balance of accounts will be carried forwarded 
 

 Employment sub-committee as distributed- confidentiality to be noted.    
Cllr Richmond on behalf of the whole council congratulated staff on transition to 
new office.   Recommendations agreed. 
 
9. Traffic Update 
 
Cllr Rawlings updated:  
Concern expressed regarding Capita situation – He felt that emails sent to Glos 
highways had not represented Parish council actions.  Highways are going to 
make changes to the most dangerous areas.   Capita are going to use some Tithe 
Barn spaces.  Cllr A Lightfoot expressed disappointment that the offer from the 
Parish council for parking at the sports field had been turned down by Capita 
which was nearer to Capita. 
 
A Letter had been received from Mr Holliday received regarding accidents at the 
Farmers’ Arms location and his personal interventions.  Police report said that 
recent accidents on A435 was result of very heavy rain that morning causing 
standing water and that nothing could have been done.  Second was caused by 
lack of concentration by driver. 
Cllr P Lightfoot confirmed that the Parish Council had emailed to all those 
concerned noting that Mr Holliday was not writing on behalf of Parish Council 
 
Information given regarding pot holes and damaged sign.  Highways had 
responded very quickly to remove the damaged sign.  
 



Voxwell Lane/Finlay Way traffic calming measures to begin this financial year 
 
Cllr Rawlings is seeking clarification on time scale for Church Road change of 
restrictions/signage. 
 
Enforcement statistics for January – 17 patrols and 43 penalties have been issued.  
 
Next meeting to be held in March 2009.  Communications have been sent to traffic 
committee via emails. 
 
10. Financial reports (see supporting papers) 
Noted and approved 
 
Request for funding for Vision 21 Gloucestershire Climate Change Condensed 
Series Training session £24 from Cllr Habgood..  Agreed.  One other Councillor 
approved to go. 
11. Clerks report (see supporting papers) including  dates for your diaries  noted 
 
12. Correspondence received  - see supporting papers  

 Police HQ project team 
“I am writing to ask for your help in promoting a public meeting to talk to local 
citizens of Bishops Cleeve and Southam about our new PFI initiative to move the 
Cheltenham and Tewksbury Divisional Headquarters from Landsdown Road to 
land in Southam adjacent to “Smiths Industries" near the village of Bishops 
Cleeve.  
The date is likely to be the 26th March at Bishops Cleeve Primary School, 
however, we are currently waiting for confirmation from the school around this” 
 

 Glos Echo as distributed ς cllrs to inform clerk if they are interested 

 Gloucestershire Medal for Courage 2008 ςGCC nominations invited ς 
agenda item next time to decide if council wish to nominate 

 Rural Services network news letter ςalready distributed via email 

 SWARD stop-press information forwarded via Email.  Demonstration 17th 
February 2009 

 Nomination for garden party -  Agreed that Cllr Ayres should be 
nominated if Cllr Ayres would like to accept nomination 



13. Request for Parish Council to write to Gloucestershire Enviromental Trust in 
support of Tithe Barn proposed alterations.  Agreed that resolution as below was 
accepted.  It was agreed that Chair of Council should sign the following letter.  
To whom it may concern. 
Bishop’s Cleeve Village Hall the Tithe Barn 
As custodial trustees of the grade II listed Bishop’s Cleeve Tithe Barn, we wish to 
record that we fully support the trustees of Bishop’s Cleeve Village Hall and the 
Tithe Barn Volunteer Management Committee in building an extension to the 
Tithe Barn to house a lift and other facilities in pursuit of compliance with DDA 
legislation for the Village Hall” 
Cllr Richmond did not take part in debate or vote as he has a vested interest.   
Cllr Habgood spoke as Parish Council representative to give further clarity. 
Cllr A Lightfoot explained the latest planning proposal. 
 
14. Date of next meeting  March 5th 2009 
15. Any other business for information purposes only at the discretion of the chair. 
Suggestions for invited speaker for parish assembly to be received by clerk.  
Council to decide at next meeting details 
 
Meeting closed at 9.05 pm 
 
 
 
Signed 
Chair of Council  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Bishops Cleeve Parish Council ï Planning Committee 

Agenda of meeting to be held at 6.30 pm on Tuesday 24
th
 February  2009 

Public Session 

1.  Attendance AL, PL, JP GJ 

2.  Apologies noted  PT VA 

3. Minutes of meeting held on 27
th
 January 2009 agreed 

4. Planning Applications received for consideration 

Site Address TBC ref no.  Proposal BCPC 

response 

Rouen, Tobyfield 

Road 

09/00020/ful Remove garage and erect two 

storey extension to side and rear 

Supported 

The Roost, 

Brockhampton 

Lane 

09/00056/ful Loft conversion/dormer roof 

extension. Revised scheme 

original bcpc supported 

supported 

11 Acacia Park 09/00062/ful Single storey extension supported 

40 Furlong Lane 09/00086/ful conservatory supported 

7 wood stanway 

Drive 

09/00088/ful Brick built shed Supported 

Cllr A 

Lightfoot, 

Cllr P 

Lightfoot 

declared 

interest 

 

5. Decisions made by TBC/GCC noted 

Site address Ref number BCPC TBC/GCC 

Upper farm brockhampton 08/01561/ful support Refusal  

23 Deacons Place 08/01617/ful support permission 

 

6 Other notices noted 

Tartagliaôs renewal of street trading consent  

7. Other information 

Original factory shop application is invalid. 

 

Meeting held with Tithe Barn representative and Chair of Planning/clerk re 

planning application.- Noted 

Application to be resubmitted due to changes to outside, namely glazed panels next 

to front gable and to restore front door to understairs location. 



Suggestion to Tesco that fence be removed to allow pedestrian access between 

both sites.  Seeking grant from entrust for lift and looking for other sources of 

funding for completion of project. 

 

The Meeting closed at  

Next meeting February 24th 2008.    



Bishops Cleeve Parish Council ï Planning Committee 

Agenda of meeting held at 6.30 pm on Tuesday 24
th
 February  2009 

Public Session 

1.  Attendance AL, PL, GJ 

2.  Apologies noted  PT VA JP 

3. Minutes of meeting held on 10
th
 February 2009 agreed 

4. Planning Applications received for consideration 

Site Address TBC ref no.  Proposal BCPC 

response 

Factory shop 09/00033/ful Ramped access and fire exit Supported 

3a Church road 09/00114/ful Revised scheme Object 

Tithe Barn 09/00108/ful 2 storey extension Support 

Tithe Barn 09/00109/lbc 2 storey extension Support 

Wingmoor Farm 09/0003/TW

MAJW 

Storage for asbestos Object 

 

5. Decisions made by TBC/GCC  noted 

Site address Ref number BCPC TBC/GCC 

23 Church Road 08/01502/ful supported Permission 

15 Little Acorns 08/01676/ful observation Permission 

 

6 Other notices noted 

08/91513/APP ï land at brockhampton Lane- withdrawn 

 

7. Other information 

Sward response ï noted and letter sent supporting sward views 

Exhibition feedback from Grundonôs  

Exhibition plans available in foyer of parish officer . 

Notification re appeal on 132 Cheltenham Road 

Electronic planning to be discussed next meeting 

 

The Meeting closed at 7.20pm 

Next meeting March  10
th
 2009.    



The Playing Fields and Playgrounds Committee 
Meeting on 11th February 2009  at 7.30 pm at the Parish Council Offices. 
 
Agenda: 
Welcome and introduction from Chair 
Public Session -None 
1. Apologies JP JH  
2. Attendance Cllr P Lightfoot, Cllr Cooper and Cllr Stephens 
3. Minutes of  previous meeting 22nd agreed and 27th January were Agreed 
4. Actions from previous meetings  
BMX echo article published 
 
 
4. Expression of interest for Pecked Lane bid  see page 2. Committee 
agreed that it was appropriate to send in bid. However there are  concerns 
regarding youth shelter and this project will need detailed consultation with 
local residents. Clerk to email to committee for their comments and to start 
project file with possible revision being sent to TBC  (done) 
 
5. Sports field update see email from building regs page 3. It was agreed to 
prepare an Access statement for option a and b .  Councillors to visit site 
before next pg meeting. 21st February 9.30 at sports field.  Email all 
committee members ï (done) 
Sunday booking on grass ï policy decision agreed to allow booking with a 
review at the end of the season.  This was following conflicting advice from 
Grounds men and speaking to Sunday afternoon users.  However the 
business plan target was not being met with regard to adult Sunday use 
and this second team was needed to meet this target. 
 
Users group meeting February 25th 2009- agreed ï suggested agenda 
a)  use of astro  - unauthorised access 
b)  remedial works ï information purposes 
c) invite school and matt walker 
d) Charges for 09/10 season see below 
 
6. FA monitoring and evaluation report distributed see page 4 and 5  for 
review of plan 1and business plan targets.  It was agreed that  
VAT to be charged, RPI increase and reduce discount by 10% as set out in 
memorandum of understanding.  Clerk to produce schedule and send to all 
user group members for discussion. 



Role of caretaker to be detailed by clerk.  Including lights, astro,  
Building, Playgrounds inspections, routine maintenance and litter picking.    
Clerk to produce written report document for conditions of grant , evaluation 
and forward policy for committee to agree 

 
7.  Financial Reports  page 6   
Breakdown of groundsmen materials see print out.  It was agreed to 
move shield around boiler and pay direct invoice  to avoncroft 
Schedule of materials for approval before any monies spent eg 1st april 
other materials must be authorised by committee before orders placed. 
 
 
Payments for sportsfield approved 
Budget to actual  for playgrounds noted 
Budget to actual for sports field noted 
 
Clerk obtain price for grass seed and fence post and rail along brook  
 
School negotiation update.  (Cllr Lightfoot and Clerk) 
 
School wanted to keep the present timing.  The School would consider sub-
let for admin fee for Friday night.  Noted that current agreement should be 
reviewed at end of march 09.  Proposal  since sent to school that school 
should have it until 4.30 at discount rate and able to book it for specific 
times at standard rate. Current use includes girls hockey training and 
matches and school outreach and ks2 feeder. School to be given to 
information as requested.  (copy of original pack sent July 08) Clerk to write 
at end of February to inform that arrangement will be changed at 1st april.  
Committee happy with outcome to date 
 
Brazilian football club 
 
Following numerous meetings with Clerk.  The Brazilian football team have 
now have booked and paid for one Saturday and one half day at half-term.   
Hourly rate is £21 for weekend in line with Colts  and £16  per hour for half 
term (In line with Committee instructions). Clerk have offered 1st april to 30th 
September 5.30 to 6.30 wed/Thursday.  Waiting for firm booking and 
payment.  Committee happy with outcome to date. 
 
 



Quotation for ditch clearance received following on from emergency 
committee request for playground committee to take on works in playing 
fields from  09/10  see page 7.  Discussed and committee would like to see 
quote for new work at sportsfield brook.  Discuss next month 
 
8.  Grange field forward plan. Waiting for covenents.  Cllr Cooper and 
Taylor  had looked at path that has worn through use.  Path should be part 
of bringing up to acceptable standard discussion.  Pedestrian gate access 
is missing.  Hedge on far left corner (holt end) needs trimming but it was 
felt that residents would be opposed to having it  cut.  BCPC would 
recommend to  leave it.  Copse need control. Could be linked to idea for 
community woodland (web link see page 8) 
Idea for natural nature pond, picnic benches, natural sculptures, country 
park.   Clerk to ask again for covenents. 
 
9. Update on other play areas 
Milham Road  - surface repaired by handyman 
Nottingham Road ï no reports of vandalism received by council despite the 
press reports of the police targets. 
Finlay Way- further investigation of netting to be done 
Pecked Lane-  correspondence from resident re accident noted.  It eas 
agreed that the Clerk should send it to insurance company for information.  
Information from TBC officer noted.  Clerk to write with response from the 
committee: 
The Committee was sorry to hear your daughter suffered an accident and 
hope she has made a full recovery.   
South park.  Swing still outstanding. 
Skate park.  To be swept by handyman when he does his weekly 
inspections.   
BMX.  Grass/fence consideration see budget discussion  
 
10. monthly/Weekly inspections update ï photos/ reports from councillors.  
None  received 
 
11. Recommendation for replacement of Cllr Taylor.  Committee 
recommended that the committee continue with existing 6 members until 
the new council year in May. 
   
12. Any other business at discretion of chair and for information purposes 
only  



Press coverage notice board to be set in parish office suggested during 
course of meeting 
 
Meeting closed 9.40 pm 
 
Belinda Holder 
Clerk to the Council 



Minutes of the Allotments Committee held on Thursday 26
th

 
February 2009 at 7.30 pm 

 
 

1.Public Session- one member of the public attended- He thanked the committee 
for organising the user group meeting. It was noted that there is a lack of 
discipline in shutting gate.  It was also suggested that vehicles are damaging side 
of tracks/plots.   Closed at 7.34pm 
 
Present:Cllr J Habgood (chair), Cllr P Lightfoot, Cllr A Lightfoot, Cllr K Peake, Cllr 
Richmond 
 
Declared interest; cllr K Peake and Cllr Habgood – (plot holders and related to plot 
holders) 
 
2. Apologies for absence noted from Cllr Stephens and Cllr Taylor 
 
3.Minutes of the previous meeting agreed for accuracy agreed and signed.  Note 
word of paragraph 8 should be suspended rather than adjoined 
 
4. Matters arising from those minutes for information purposes. 
Horse field letter and letter to new plot holders re paying for water supply clerk to 
follow up 
 
5. Finance reports as distributed.  The Committee discussed the revenue received 
this financial year and agreed to capitalise rent income surplus over budgeted 
figure to build up a reserve for capital projects to infrastructure in future years. 
 
6. Inspection report and actions to be taken – see separate list . 
Where Number is needed Committee have agreed to provide free of charge  
Tenancy agreements to be amended in September to reflect  

1. no carpets,  
2. responsibility for any inherited problems on taking on plot 
3. hedge responsibility of tenant adjoining said hedge. 

Note on notice board re change of tenancy agreement re carpet 
Notice for gate re closing  



Notice on board informing tenants of temporary banning of all vehicles from the 3 
new tracks to allow for rejeneration of track  + 3 laminated signs for Cllr Habgood 
 
Track fixed and parking spaces created by 48 Tonnes of MOT type 1.  Further 
volunteers needed to work on next two stages.  7 plot holders worked with Cllr 
Habgood on 26th February on 1st delivery. Cllr Habgood to send plan to office with 
parking spaces marked. 
Where there is identification of plot number causing damage admin team will 
send standard letter (repair damage at expenses of plot holder and potential of 
contravening tenancy agreement) 
 
7. Waiting lists and plot availability update – 3 on waiting list and no plots 
available –Cllr Habgood to mark out the next row of 10 and send new plan to 
office at which point admin team will allocate new tenants. 
 
8. Update from users group meeting – 26 attended.  Elected representatives Plot 
61B, 116, 82/93, 120 and 107/108 
Councillors elected as representatives:  Cllr Stephens, Cllr Habgood and Cllr A 
Lightfoot 
Date of first meeting.  Suggested 11th March.  At parish council 7.30pm.  clerk 
required to attend first meeting.   
Terms of reference needed 
Suggested agenda as from users.   
 
 
9. Any other business at the discretion of the chair for information purposes only 
Information re asbestos on site – Cllrs to conduct complete survey of site to 
identify all asbestos on site and discuss at next committee meeting. 
Crime report from tenant – clerk had referred him to police 
 
 
Date of next meeting.  Thursday 26th March 2009 
Meeting  closed at 8.35 pm 



A MEETING OF THE NEW PARISH OFFICE COMMITTEE TOOK PLACE ON 19th 
February 2009 AT 7.30 IN THE PARISH OFFICE 
 
Public session 
Attendance:  Cllrs A Lightfoot, P Lightfoot, K Peake, C Lawrence  7.35, J Habgood 
Apologises : cllr Richmond (tbc) Cllr Ayres (illness) 
 
1.Minutes from previous meeting agreed and signed 
 
2.Matters arising from previous meeting 
Annual contracts for fire, intruder alarm, still o/s 
 
3. Building up date 
Building reg certificate outstanding due to TBC having outstanding items 
Video link not functioning despite two new units 
Lobby heating not acceptable at present time – waiting additional heater 
Clerk was instructed to look into costing of extending knee rail along grass area 
and spiky bushes (gorse)  
 
4. Policy up dates 
Policy on grass cutting of new garden’s –local contractors to be contacted for 
quotes. Clerk was instructed to advertise  on notice boards.  Fire policy statement 
accepted by building regs and distributed to committee and agreed 
Policy on other organisations using office photocopier was discussed and it was 
agreed that  No outside organisations are to use our photocopier unless 
mandated by council 
 
5. Financial reports- see separate sheets.   Noted and agreed.  If there is any 
remaining capital balance at end of 2009/10 financial year consideration to be 
given to reallocation to other projects.  Capital projects for 2009/10 agreed that 
consideration be given to: drive to be re-surfaced. Clerk to obtain prices for 
reception furniture, carpet in admin area, blinds on doors of meeting room, blinds 
on large glass panels at rear of foyer. 
 
6. Visitor and bookings report:  January 184 visitors, 80 guests at meetings, 5 
organisations, 3 committees.  February (to 19th) Visitors 63, 61 guests at meetings, 
3 organisations and 3 committees 



Visitors with additional needs to date 10 (pushchairs, wheelchairs).  Look at 
signing in sheets to put a box asking if you have additional needs.  Do an 
evaluation sheet for all visitors for one week in march, June, September, 
December.   
 
7. Future expenditure : Portable display board has been ordered for lobby.  Clerk 
to find prices for reception chairs.    Blinds for meeting room door, price for air 
conditioning unit for admin, ceiling fans, blinds for lobby that reflect heat outside 
windows.   
 
8. Any other business at the discretion of the Chair.   
Cllr Habgood asked if consideration had been given to having local art 
Cllr P Lightfoot asked for update on charity group looking to hire room for all 
week.  It was agreed that no further discounts would be given for charity groups. 
 
Future direction of committee – general discussion took place on the future 
direction of the committee and whilst it was agreed that it was for full council to 
decide on committees, it was felt that during the next year, quarterly review 
meetings would probably be adequate and in 10/11 a review of the role of the 
committee would be recommended 
 
Date of next meeting:   23rd April 2009 
Meeting closed  8.35 pm 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
Payment list 01/02/2009 to 26/2/09 

Voucher Code Date Minute Bank 

Cheq. 

No. Description 

 

Supplier 

  

701 181 10/02/2009 pg 1 2989 

Ground 

Maintenance 

 

D Lewis 

 

800.00 

702 360 10/02/2009 gp 1 2990 

parish clock 

maintenance 

 

Smith of Derby 

Ltd 

 

113.85 

703 181 10/02/2009 pg 1 2992 

Ground 

Maintenance 

 

D Walker 

 

800.00 

704 75 10/02/2009 

 

1 2993 stationery 

 

commercial 

 

37.67 

708 330 10/02/2009 em 1 2997 

sluice gate at 

sportsfield 

 

k white 

 

28.00 

709 84 10/02/2009 no 1 2997 

litter pick around 

garden/offi 

 

K White 

 

48.00 

710 270 10/02/2009 traff 1 2997 

cleaning bus 

shelters 

 

K White 

 

75.00 

711 280 10/02/2009 pg 1 2997 

shrubbery 

gardening 

 

K White 

 

28.00 

712 280 10/02/2009 pg 1 2997 

shrubbery 

gardening 

 

K White 

 

0.00 

713 64 10/02/2009 pg 1 2997 

weekly pg 

maintenance 

 

K White 

 

202.00 

714 185 10/02/2009 pg 1 2997 reset codes at astro 

 

K White 

 

7.00 

715 356 10/02/2009 gp 1 2997 

memorial/pump & 

notice boards 

 

K White 

 

68.33 

716 379 16/02/2009 n o 1 2998 window cleaning 

 

hi-lo 

 

86.25 

717 175 16/02/2009 pg 1 2999 

flood light 

electricity 

 

n power 

 

638.89 

718 174 10/02/2009 pg 1 3000 

elec at sports field 

pavilions 

 

npower 

 

1,052.18 

719 139 12/02/2009 

fin 

regs 1 3001  petty cash 

 

Lloyds TSB 

 

150.00 

726 80 26/02/2009 p c 1 3007 

insurance for old 

office 

 

John Ryde 

Commercial 

 

149.73 

727 76 26/02/2009 pc 1 3008 

subscription to 

Society Local 

 

 SLCC 

 

209.00 

728 90 26/02/2009 pc 1 3009 

Trade directory 

adv 

 

the ink spot 

 

228.65 

729 82 26/02/2009 pc 1 3010 water at old office 

 

STWA 

 

19.75 

730 378 26/02/2009 pc 1 3011 

legal fees for new 

office 

 

Baileys 

Solicitors 

 

1,023.50 

731 370 26/02/2009 pc 1 3012 loan repayment 

 

Public Works 

Loan Board 

 

11,264.68 

732 380 26/02/2009 n o 1 3014 

garden 

refurbishment 

 

Tewkesbury 

Borough Council 

 

1,104.18 

733 381 26/02/2009 n o 1 3015 telephone office 

 

total ltd 

 

147.49 

734 202 10/02/2009 c b 3 787 electricity 

 

n power 

 

518.55 

739 204 26/02/2009 c b 3 792 

cleaning 

community 

building 

 

m Aguirrre 

 

200.00 

           

         

TOTALS . . . . . . 

. . . . . . . . . . . £19,001 



 
 
Dates for Diary for March 2009- 
March  
5th  Parish council meeting 
10th     Planning and General purpose committee meetings 
12th     playgrounds 
18th    Emergency committee meeting 
19th    Traffic Committee meeting 
24th    Planning committee meeting 
26th    Allotment committee meeting 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 



 
 


