
1 

 

Bishop’s Cleeve Parish Council 
Councillors attended the Parish Council Meeting 

held on 2nd April 2009 at 7.30 pm at  
Bishop’s Cleeve Parish Council Offices  

 
Chairs’ opening remarks and welcome 
Public Session 
Lawrence Hale: Farmers Market /shop.  Mr Hale gave details of his 
background and rationale behind local shops, sustainable communities, 
idea of way forward to look at location in bishops’ cleeve area.  Cllrs asked 
questions relating to working alongside local business’ , access, costs of 
produce and locations.  Cllr Taylor signposted to Borough Officers who 
may be able to help.  Cllr Habgood signposted to Transitional Towns. 
 
Mr and Mrs Fryer.  SWARD question to Borough Councillors asking for 
information of what was option 15. Question as to what happens to litter 
and dog bin contents when collected by Borough.  Cllr Richmond stated it 
was sent to landfill. 
 
Cllr Badham gave feedback on fair trade strategy.  
Public session closed 8.50pm 
 
Andrew McGill (Glos Echo)also attended 
 
1. Attendance Cllr P Lightfoot, Cllr A Lightfoot, Cllr J Stephens, Cllr P 
Richmond, Cllr K Peake, Cllr S Hillier Richardson, Cllr C Jones, Cllr 
Badham (arrived at 7.40pm)Cllr P Taylor, Cllr J Habgood, Cllr C Lawrence, 
Cllr P Rawlings, Cllr G Jackson,  
2. Authorised Absences : Cllr V Ayres, Cllr M Cooper, (illness) 
3. Note of other absences, Cllr Mackinnon, Cllr Richardson 
4. Declaration of Interests- Cllr Taylor declared that his house hold are 
members of SWARD.  Cllr Rawlings declared interest in 132 Cheltenham 
Road  
Cllr Badham declared interest in Tesco Car park as a local trader 
5. Borough Councillors’ reports; Cllr Taylor gave a verbal report. Cllr 
Richmond written report included housing information newsletter. Cllr S 
Hillier- Richardson gave a verbal report.   Agenda item regarding the 
TBC waste strategy with invitation for a speaker was requested 
6. County Councillor report.  Cllr Jones gave a verbal report.   
7. Minutes of previous meeting agreed and signed.  
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8. Matters arising from those minutes for information purposes only 
Confirmation of annual parish assembly 
9. Committee reports (see supporting papers) 
Planning:  Cllr Rawlings informed the Council of the current state of the site 
at 132 Cheltenham Road.  Cllr Rawlings asked for the background for the 
reason behind the developer taking the matter to Appeal.   Cllr Lightfoot 
noted that it could be put on the next planning agenda 
Cllr Badham asked if Cllr Taylor had received a reply from Tesco regarding 
the car parking issue.  Cllr Taylor has made strenuous efforts at a local 
level and is now in communicating with Tesco Managing Director.  Cllr A 
Lightfoot gave a resume of background to the planning application in 
question. 
 
Playgrounds:  Cllr Richmond found minutes to be cryptic and sought 
clarification.   Cllr Taylor informed Council regarding the vandalism at the 
grange field.  Cllr Taylor will liase with TBC regarding dialogue on the 
moving forward of joint working.  Cllr Richmond asked if Chandler Gate 
area could be made more even. Cllr Richmond asked if we could go to 
Green flag status for Grange field. 
 
General purposes:  Bishop’s Drive/Woodsman’s Way seat was known to 
Roof top including a letter signed by some residents.  Cllr Jones asked if 
the matter could be discussed at General Purposes committee.  Cllr 
Rawlings spoke of concern that if Roof tops had removed it and had not 
claimed ownership of it in the process of consultation that had taken place. 
 
Cllr Peake asked for feedback on voluntary contributions on dog bags. 
 
Cllr Taylor noted that the area had a trade association and asked if Council 
was engaging with that association on the matter of Fair Trade.   
 
Traffic:  
Cllr Badham noted that a request had been made for traffic lights for a 
pedestrian crossing across the A435 by Finlay Way.  Councillors gave a 
verbal response.   
Cllr Rawlings asked Cllr Taylor for an update on the pot hole in the 
entrance to the car park in the Library.  Cllr Taylor stated that TBC is 
looking for a more permanent solution.   
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Cllr Rawlings asked for explanation of coloured spray used for marking un-
even surfaces.   
 
Cllr Rawlings gave an explanation of salting strategy 
Cllr Rawlings noted that we had PCN 14 patrols and 35 notices during 
March 2008 
 
Allotments 
Cllr Lawrence sought clarification on plot 58.  Cllr Habgood gave a detailed 
explanation.   
Cllr Rawlings sought clarification regarding asbestos.   
 
10. Council to formally adopt action plan as proposed in Community 
Response Document. (see supporting papers) Chair to lead was agreed. 
twice a year review  and formal review to be undertaken with Financial 
regs and standing orders was agreed.  Cllr Badham asked for health 
considerations to be taken into account.   Council agreed way forward for 
launch of Community Response Document to interested parties/volunteers 
if possible by  7th May 2009 
11. Financial reports (see supporting papers).  Cheque list submitted, 
clarifications were given.  Approved by Council 
 Year end figures to be distributed by clerk when they are ready. 
12. Gloucestershire medal for courage nominations – no nomination was 
given. 
13. Report from Cllr Richmond regarding Health Impact Study. Scrutiney 
Report  available in parish office.   
14. Update from Employment sub-committee regarding caretaker role. 
Council was informed of due process and that the employment sub 
committee would appoint as soon as possible.  
15. Council to agree Committee structure for 09/10 including outside 
organisation representations (see supporting papers) agreed subject to the 
amendments noted. 
 
16. Clerks report including Dates for Diaries and Correspondence received 
from Air in G, SWARD, TBC, Chamber of commerce 
 
17. S137 funding requests (see supporting papers) 
Cllr Badham declared interest.  
S142 funding Chamber of commerce.  Cllr Rawlings proposed £700, 
Seconded by cllr Richmond. Amendment from Cllr Taylor proposed £700 
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with a free full page advert publicising the sponsorship and the services of 
the Council.  Cllr Rawlings seconded.  Cllr Lawrence asked for detailed 
breakdown of last year’s figures.  Agreed by majority. 
 
18. Working with outside groups – the way forward: A resolution was 
agreed  that the wording  “Short term specific target support with or 
without financial donations will be minuted and conveyed on 
individual basis” 
 
19. Draft Terms of References for Committee – (see supporting papers) 
Process  agreed (as the budget  process) namely committees to agree 
in May meetings, Chairs/finance committee to look at any overlaps or 
anomalies, ratify by full council, annual review along side of s/o’s and 
financial regs agreed.   
20. Council wishes to send congratulatory letters to participants of the 
Retail awards as noted last month.  Cllr Badham declared an interest.   
21. Cllr Richmond asked if the Council wishes to fund Road Safety 
Partnership initiative-Clerk to advise on Power/budget implications.  Cllr 
Richmond withdrew his request.  
22. Cllr Richmond wished to invite a representative from Passplus to speak 
to Parish Council.  Cllr Richmond withdrew his request. 
23. the Council wishes to instruct the Clerk to register/operate the 
Gloucestershire Echo blog on behalf of the Parish Council after liaising with 
Chair of Council.   
24. Date of next meeting May 7th 2009 
25. Any other business for information purposes only at the discretion of 
the chair. 
Cllr J Peake Website not working efficiently 
Cllr Richmond gave a brief resume of passplus 
Cllr Badham gave a resume of plans for the summer fete 
Cllr Lawrence asked if the parish garden is being litter picked at present. 
Cllr P Lightfoot invited Councillor’s to take part in Circular Walk on 14th 
June 2009.  
 
Closed at 10.14pm 
 
 
 
Belinda Holder 
Clerk to the Council 
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Bishop’s Cleeve Parish Council 
the Parish Council Meeting 

held on 5th March 2009 at 7.30 pm at  
Bishop’s Cleeve Parish Council Offices  

 
Chairs’ opening remarks and welcome 
 
Public Session- two members of public from Read Way- update on 
trees known as the Shrubbery.  Clerk gave latest information. Public 
session closed at 7.35pm 
 
1. Attendence, Cllr P Lightfoot(chair) Cllr A Lightfoot, Cllr Mackinnon, 

Cllr Lawrence,  Cllr Taylor, Cllr Jackson, Cllr Rawlings, Cllr 
Richmond, Cllr K Peake, Cllr J Peake,  
Cllr J Richardson, Cllr S Hillier-Richardson,  

2. Authorised Absences as below 
Apologises from Cllr M Cooper (Work), Cllr Ayres (illness), Cllr 
Badham (work) 
3. Declaration of Interests – Cllr Taylor –family are SWARD members. 
4. Borough Councillors’ reports.  Cllr Richmond- as distributed 
Cllr Mackinnon –none, Cllr S Hillier-Richardson – verbal, Cllr 
Richardson – verbal, Cllr Taylor - verbal 
5. County Councillor report – verbal 
Cllr Habgood sought clarification on method of voting at Roof top 
meeting 
6. Minutes of previous meeting agreed and signed (note remove Cllr 
Mackinnon from attendance list and show Cllr Jones attending)  Cllr 
Richmond responded to homelands question rather than Cllr 
Rawlings 
7. Matters arising from those minutes for information purposes only. 
Gloucestershire medal for courage to be put April Agenda 
Letter for SARA representative outstanding – clerk to do 
Cllr Taylor gave confirmation that financial considerations had not 
been the reason for the collection interruption in the recent bad 
weather.   
Cllr Rawlings gave a traffic update 
8. Committee reports (see supporting papers) noted 
Planning- minutes for 10th February not as stated 24th February 
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Cllr Lawrence sought clarification on objections of 3a Church Road 
revised scheme 
Playgrounds- Cllr Richmond sought clarification on accident at 
Pecked Lane.  Cllr Richmond expressed concern on Finlay Way 
hedge.  Cllr Rawlings sought clarification on Brazilian Soccer School 
Cllr Jones gave clarification on “vandalism at Nottingham Road” was 
a reference to noise rather than vandalism.  Cllr Hillier-Richardson 
was pleased to see the extended facilities at the Sports field.  Sought 
clarification on Forward Plan for Grange field.  Cllr P Lightfoot 
confirmed that at present time no forward plan had been agreed 
 
Allotments- user group update given.  Cllr P Lightfoot noted the 
success of the meeting 
 
Office – noted 
Cllr Jones updated the Council that the County lease would not be 
agreed until after the elections in June 2009.   
Cllr Hillier-Richardson noted the temperature in the meeting room. 
Cllr Hillier- Richardson asked about the role of TBC officer.  
Confirmation given of present system.  Cllr Mackinnon gave 
information of secure data link needed as directed by Government 
 
9. Invitation to take part in Standards Board – 
Satisfaction/evaluation process – clerk invited Councillors to collect 
questionnaire from clerk. 
10. Invitation to attend Children and Young peoples partnership 
stakeholder event on 31st march 2009 –Churchdown Community 
Centre 9 to 1.30pm.  Councillors to inform Clerk if wished to attend 
11. Financial reports (see supporting papers) Approved by Council 
Discussion took place regarding Electricity at sports field.   
12. Clerks report (see supporting papers) including correspondence 
received as above and dates for diaries – 
13. S137 funding requests (see supporting papers) none 
14. Annual Parish Assembly  on 8th April 2009 at Community 
Building details agreed; speaker suggestions: Village Agent/ Age 
Concern, Transitional Towns.  Discussion vote 7 for village 
agent/age concern (joint) 5 for transitional towns.  – Agreed Village 
agent/age concern.  Start at 7pm if possible.  Book room 6.30 to 
8.30pm .  Electronic reports to clerk in by Monday 16th March at 9.15 
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am.   Committee and Chair reports requested.   Publicity – notice 
boards, village voice, local shops, newsletter, Denley hall, radio 
Gloucestershire, local supported housing complex’.  Churches                    
15. Date of next meeting April 2nd 2009 
16. Any other business for information purposes only at the 
discretion of the chair. 
Cllr P Lightfoot – police liaison update given.  Highlighted day time 
burglaries. Bishops Cleeve will be staffed by two PCSO’s and one PC.  
Agenda item for next time will be terms of reference for each 
committee for council to discuss/agree way forward 
Agenda item for next time will be Chair’s concern of outside groups 
stating that they are acting on our behalf.   Request a representative 
to attend to explain how they would like to work in partnership with 
BCPC. 
Cllr Jackson noted redundant lamp post in Parish Garden still in 
place 
Cllr Rawlings traffic committee to be held in council chamber 
Cllr Habgood request agenda item on how to use Parish office during 
Summer Fete.  (new office ctte) 
Cllr Habgood noted he had seen an electronic voting system in place 
and wondered if it would be more democratic (new office ctte) 
Cllr Mackinnon noted new microphones have been installed in TBC 
Cllr Richmond raised the matter of the drain in Stoke Road.  A 
camera has been used and he has been informed that the drain has 
collapsed.   Council congratulated the business’ that had won 
awards.  Agenda item for next month – letters to winners from BCPC 
 
Meeting closed 8.53pm 
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Bishops Cleeve Parish Council – Planning Committee 

Minutes of meeting held at 6.30 pm on Tuesday 10th March  2009 

Public Session 

1.  Attendance AL, PL, JP GJ PT 

2.  Apologies noted  VA 

3. Minutes of meeting held on 24th February 2009 agreed 

4. Planning Applications received for consideration 

Site Address TBC ref no.  Proposal BCPC response 

68 Two hedges 

Road 

09/00153/ful Two storey extension supported 

47 cheltenham 

road 

09/00018/ful conservatory Supported.  

Noted map is not 

current 

10 Honeysuckle 

Way 

09/00164/ful conservatory supported 

Factory shop 09/0004/adv Additional plans of 

illuminated  entrance sign 

objected 

Rear of 26 

Kingsclere Drive 

09/00165/tpo Pollard of willow tree supported 

 

5. Decisions made by TBC/GCC  noted 

address Ref no bcpc tbc 

40 furlong lane 09/00086/ful support permission 
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The Roost, Brockhampton 09/00056/ful support refusal 

2 Sandown Road 08/01536/ful observation permission 

Tesco/ amend car park 08/01662/ful observation permission 

11 Acacia Park 09/00062/ful support permission 

 

6 Other notices noted 

Planning applications and new validation criteria from TBC 

TBC strategic housing land availability assessment consultation (SHLAA) 

Information from Cheltenham Borough.   

7. Other information 

Electronic planning application- information and sample from TBC – policy 

requested-  BCPC feel strongly that the existing paper system suits the need of the 

planning committee 

Cllr Taylor to write to Tesco regarding confirmation of time-limit for car park 

132 Cheltenham Road - noted 

 

The Meeting closed at 7.20pm 

 

Next meeting March  24th 2009.    
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Bishops Cleeve Parish Council – Planning Committee 

Minutes of meeting to be held at 6.30 pm on Tuesday 24th March  2009 

Public Session 

1.  Attendance AL, JP GJ PT 
2.  Apologies noted  VA PL 
3. Minutes of meeting held on 24th February 2009 to be agreed 
4. Planning Applications received for consideration 

Site Address TBC ref no.  Proposal BCPC response 

Jabberwocky Day 

Nursery, Two 

Hedges Road 

09/00248/ful First floor extension to 

side 

Supported 

Cllr Peake 

declared an 

interest 

5. Decisions made by TBC/GCC  noted 

address Ref no bcpc tbc 

Rouen Tobyfield Road 09/00020/ful supported Permit (electronic 

notification) 

6 Other notices noted 

Application for street trading – fish selling in Kings Head Car park 

7. Other information 

Revised plans for 7 Wood Stanway Drive – information only- request that 

compliance be checked 

Cllr Taylor still trying to communicate with Tesco re car park 

The Meeting closed at 7pm 

 

Next meeting April 14th 2009.    

 
 
 



11 

 

 
Playing Fields and Playgrounds Committee 
Meeting on 12th March 2009  at 7.30 pm at the Parish Council Offices. 
 
Welcome and introduction from Chair 
Public Session  
1. Apologies Cllr Stephens and Cllr Ayres 
2. Agreed Minutes of previous meeting 
3. Actions from previous meetings none 
(Clerks report on actions are included below) 
 
4. Annual inspection update given and further discussion will take place.  
Contractor has been contacted and will visit and advise us accordingly. 
 
5. Sports field update 
a)  Price increase .  VAT will be charged and the discount rate will remain 
for this year only.  There will be the 3% consumer price increase this year.  
Costs will be discounted for partnership clubs at 30% with discount 
reduction in 2010 to 20%.    

 

 

VAT at 

15% 

grass football pitch 36.00 5.40 

 grass rugby pitch 22.00 3.30 

mini pitch 18.00 2.70 

training grids 10.00 1.50 

whole astro 38.00 5.70 

half astro 22.00 3.30 

pavilion 3090.00 463.50 

   
b)  use of astro. Misuse of astro by youths was discussed and a Formal 
letter re displeasure of committee to Cleeve Colts to be sent.  Move to 
caretaker system recommended as soon as possible. 
  
School use discussed.  Formal letter stating that the terms we are prepared 
to lease to school are  Monday to Friday 8.30 to 4.30 pm at the same price 
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plus VAT with effect from 1st April 2009. Outside these times the rate of hire 
will be £27 per hour supported by a completed booking form. We must 
have confirmation of acceptance of these terms by 1st April 2009.  There 
will be a new lock on the back gate with keys for the school to use. 
 
 
c)  remedial works. Proposal to join the treatment room/disabled room and 
to provide acceptable disabled toilet/shower/changing.  To provide access 
through front and back doors. Slopes and ramps to be in accordance with 
Building regs. Change drop kerb to side.  Electric shutters for front and 
back entrance. Fitness suite internal access door.  All Agreed by 
Committee 
Confirm width of corridor is wide enough.  Clerk to arrange re-tender and 
confirm if any missing certificates are needed. 
 
Bowls Club. Clerk to respond to email as notes.  Lease not signed/binding 
at the moment. Committee  discussed issue of  rent.  Ground rent fee to be 
researched and legal advice sought.  Best Value consideration to be given 
to situation. 
 
Bowls Club electricity to be charged via independent metre situated in 
bowls club and Bowls club to be responsible for own electricity. Clerk to 
arrange 
 
Pavilion Electricity to be audited and rates compared. 
 
F) access statement in process 
 
g)  Correspondence received from anonymous resident noted.   
 
h) Almost Athletes will be offered changing rooms free of charge on a  
Short term trial period but long term Ctte may wish to charge to cover 
Shower costs. Long term development of field would be considered.  Invite 
to s/f users group meetings.  Clerk declared historical interest. 
 
I)Contractor to be set up for cleaning from 1st April 2009 
 
j) Golf use at field.  Historically golf balls have damaged cutting equipment. 
Ctte would be willing to talk to a local golfer to look at options.  Clerk to 
produce to notice for notice boards 
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7. Grass seed to be done to the level of being able to be cut within other 
grass areas.   Price agreed to budgeted level.  
Financial reports noted and agreed 
Additional bollards agreed for health and safety reasons. 
 
8.  Grangefield covenants noted.  Woodland contact to be emailed. 
Committee agreed to take on field subject to satisfactory handover 
condition being agreed with BCPC/TBC.   Long term plans to be 
considered children play area, sculptures – nature trail, Dog agility 
equipment, golf range.  Clerk has asked for details of next stage from TBC- 
awaiting response. 
 
9. update on other play areas. 
Nottingham Road- E-on tree cutting letter asking them for contribution to 
remove. 
Finlay Way – zip wire to be untied.  Clerk instructed handyman previously.  
Clerk to follow up 
Pecked Lane – no update from insurance/family. 
South Park – Vandalism repairs to fence done.   
Skate park – Contractors’ visiting site during March 2009. Surface to be 
regularly swept.  Clerk to instruct handyman. 
BMX – correspondence from Cheltenham Cycle Club.  Note that it is a 
BMX pump play track.  Invite to attend public session of playground ctte 
meeting.  Further development is possible subject to budget restraints. 
Shrubbery.  Pollard to take place after bird nesting.  Invite residents to 
meeting for long term options in time for Budget to be considered for next 
financial year.   
 
10. brook maintenance.  Balance of budget for 09/10 to be used for sports 
field.  
Agreed for 1st year for sports field. Schedule of works needed  for the 
sports field brook.  Priority to be field culvert mound.  Grill higher up brook 
to be considered.  Maintenance of brooks contract agreed for 5 year 
subject to annual reviews as per quotation.   
 
Any other business.  None 
 
Meeting closed at 10.10pm  
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Minutes of  the General Purposes Committee  held on 10th March 2009  

Present: Cllrs A Lightfoot, P Rawlings, P Taylor, J Peake, P Lightfoot 

Apologies:  Cllr V Ayres 

Minutes of meeting of 13th January 2009 : Agreed as a true record. 

Matters Arising:  Delivery of outstanding Winter newsletter done by Air Cadets.  A visit has been made 

to the Highgrove but there is no suitable location for dog bin but several bins in vicinity, so no action on 

this one.  Replacement Seat – this has been ordered and is due any day. 

Update from sub committees:   

 Newsletter due at printers by end of this week.  Using electoral register for list delivery guidance.  
Follow up on delivery for next newsletter needed. 

 Website:  Has passed back to parish office staff to update.  The Committee wished to note their 
thanks to Cllr Habgood for his work on the site over the past few months.  Committee will review 
slimmed down version of the website at its next meeting. 

 Quality Council:  Whilst not starting the formal process of QC status, the Committee noted the need 
to adopt best  practice in line with the scheme.  We now have a qualified Clerk and the committee 
wishes to review this scheme at a later date. 

 Fair Trade:  The Chamber of Commerce has indicated an interest in this and have invited a speaker 
from the Parish to their next meeting.  Cllr A Lightfoot was unable to attend due to another meeting 
so Cllr P Lightfoot agreed to go on behalf of the committee.  Committee agreed to this as joint 
working could foster stronger links with the community. 

 Logo:  No news at present.   
Authorisation of future payments :  Dog bags.  Agreed.   

Some feedback from the numbers of people using this service from outside our parish would be useful.  

Suggested that Clerk contact other Parishes to see if there is any scope for joint purchases for economy 

of scale. It was agreed that a figure of  50p be suggested as a donation when dog bags were collected 

from the office.   

Moreton Close Litter:  Request for bin as litter in alleyway from Moreton Close to Two Hedges Road.  

After inspection it was noted that a large bin would be difficult, given the surface.  Small bin attached to 

post might be option.  School approached to see if they would assist with emptying but unfortunately 

staff resources did not allow.  Agreed that Clerk be asked to source a larger bin which could be attached 

to existing post.    

Finance Reports:  None.   

Any Other business:  None 

Date of next meeting:  To follow usual cycle of meetings 
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Meeting of the Traffic Committee 

held in the Parish Office at 7.00pm, Thursday 19th March 2009 
 

Public session ð none attended 

1. Apologies for absence- Cllr Jackson,  

 

2. Attendence ð Cllr Rawlings, Cllr Lawrence, Cllr A Lightfoot, Cllr Habgood, Cllr 
Richmond, Cllr Taylor (7.05pm) 

 

3. Minutes from previous meeting held on 20th November 2008. Agreed and duly 
signed 

 

4. Matters arising from previous meeting for information purposes.  
Missing stile on Stoke Road.  No further action unless residents complain of 

anti-social behaviour. Pot holes at entrance to car park has been filled in 

again. 

Any further pot holes which are repaired but do not appear to lasting to be 

reported to Glos Highways.  Seat at Bishops Drive has been obtained by 

General Purposes.  Weeds around bus shelters have been dealt with. 

5. Chairs update and correspondence received.    
 

6. Policy on salt/grit in agreed areas.  Following an offer from GCC, a delivery of 
2 tonnes of salt/grit has been received. Discussion including request for 
guidance from GCC on use and legal implications. Agreed use for Parish 
council owned land for entrances into council owned buildings in the centre 
of the Village.    

 
7. Draft terms of reference for Committee considered. It was agreed Council 

would be asked to nominate Tewkesbury Road Safety Liaison Group 
representative Annual meeting.  Provision of litter bins recommended to be 
shown as General Purposes.    
 

8. New Parking restrictions  
Clerk gave verbal report on the recent meeting held with Glos CC and TBC 

regarding new parking restrictions currently going through legal process (report 

attached) 
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9. Members reports.   

Cllr Lawrence noted the pot hole outside of Gildersõ Paddock had re-emerged 

Cllr Richmond gave report on recent road safety meeting.  

Cllr Richmond noted the Lime trees on Cheltenham Road are not in a good 

condition and have not been inspected as is legally required. Clerk to refer to 

County Councillor.   

Cllr Habgood noted the pavement at the òGreenó on Tobyfield Road/Bishopõs 

Drive by the safety barrier. Cllr Rawlings to look at the area. 

Cllr A Lightfoot noted the parking on pavements in Church Road and on double 

yellow-lines. It was requested if Committee can write to congratulate the drivers 

on busõ run by Stagecoach especially over the Race period. Clerk was requested 

to invite a representative to attend Traffic Committee meeting in September.  

Clerk gave an update on the latest financial reports.  Committee noted balances. 

Chair asked Committee to note that a sign had been damaged at Birchfield Road 

and he had liaised with Glos Highways for the replacement.  The Traffic 

Committee agreed that the cost of replacement of the sign could be met by 

Traffic budget. 

10. Any other important business for information only. 
Cllr Richmond wished to invite a representative for Passplus to attend a 

meeting.  Cllr Richmond to raise at next parish council meeting including issue 

of funding initiatives for Road Safety Partnership. 

Cllr Richmond wished SIDõs to be put on next agenda.  Cllr Richmond raised the 

issue of light railways recently highlighted in the local press.  

Central trains have improved their service to/from Ashchurch train station. 

Meeting closed at 8pm  

Next meeting in May 2009 
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Highways meeting 12th march 2009 at Council Office  2.20pm 

Cilla  (TBC enforcement officer) Cllr Phil Taylor (Borough Councillor) Cllr Jones (County Councillor) 

Cllr Rawlings and Cllr Lawrence (BCPC) Victoria Keyto (GCC Officer) 2.25pm 

Introduction by Cllr Rawlings 

Points raised by Cllr Rawlings 

Points raised.  Enforcing  of new regulations-  

Answers.  key will be organisation of logging times with travel distances being built in  

Points raised.  Disabled bay time limit as stated on blue badge 

Points raised.  No waiting on yellow lines.   

Answer – 5 minutes given but continually loading 20 minutes allowed 

Points raised date of new signage and details.   

Answer – In some cases posters can be produced warning of new restrictions  

Signs from End of April 2009.   Stickers over some existing signs.  New signs have been made. 

Signs have to be over head height.   

Points raised that signs need to be more visable in certain locations.  Especially by Arnolds/Building 

Society.  

Points raised.  Waiting times allowed 

Answer 45minutes in all locations except launderette which is 2 hours.  Disabled bay to remain at 3hrs. 

Points raised.  Information being sought by Chamber of Commerce on time lines. 

Answer – The end of April is confirmed 

Points raised.   Time lines on Blackberry Grove/Grange field Approach at least 6 weeks after consultation 

period ends on 20th March.  Objections can take up to 8 weeks.  

Points raised.  Does GCC have to take Blackberry, Grange field and The Nurseries as a whole. 

Answer.  Legal Department will make decision. 

Points raised.  Can TBC do some notices stating that new regulations coming in 

Answer.  Discussions with TBC manager 
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Points raised.  How soon will enforcement come in after signage installed 

Answer.  The day after the signage goes up.  The database will be live when the signs are installed 

Points raised.  Parking around the Pullar Court area has been discussed with GCC Officers. Can white 

lines be extended slightly 

Answer.  The length of white lines are governed by legal guidelines and is advisory and therefore not 

enforceable.  

Points raised enforcement of obstruction, double parking and dropped kerbs  

Answer. It is not in the remit of enforcement officers at the present time as Parliament did not pass 

recent Bill.   
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Allotments Committee meeting held at the Parish Council 
Office on Thursday 26

th
 March 2009 at 7.30 pm 
 

1. Public Session ï 5 members attended.  
Asbestos problem noted by allotment holder  
Top soil available to plot holder for combination of 
personal /group free of charge ï to be discussed later in 
meeting 
Width of paths and ingress of common path ways 
Closed at 7.44 pm 

 
2 Apologies for absence to be noted from Cllr Taylor 
Present Cllr Richmond, Cllr A Lightfoot, cllr P lightfoot, Cllr K Peake, 
Cllr J Stephens, Cllr Habgood. 
 
3 Minutes of the previous meeting agreed for accuracy 
 
4. Matters arising from those minutes for information purposes 
Asbestos on site found to be  3 sheds and 2 piles.  The Piles are 
probably deceased sheds and in between plots.  Sheds appear to be 
in good order. It was agreed that plot holders should be asked to 
remove asbestos sheds when they vacate plot.  Horse field tenant has 
been served notice of eviction and no response has been received 
 
 
5. Finance reports ï balances at year end noted. Cllr Habgood and Cllr 
Peak declared interest as plot holders 
Rent increase (3.5% consumer price index noted)- proposal to 
increase to £20.50 = pro-rata of 2.5% increase) wasseconded.  
Alternative proposal not to increase did not have a seconder.  Carried 
with majority vote 3 out of 4.  1 Voted against 
 
The Clerk informed the Committee that the Allotment Law Book stated 
that collection date of rents was illegal (eg collecting 6 months in 
advance) if rent is more than £1.25  Where it is permissible it is 
recommended 1 collection per year on 25th march for convenience.  
The Clerk asked for the Committee to consider if they wished to 
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remain with one collection date that it be brought forward to April to 
fit in with the financial year.  This would help administration and be 
more transparent to plot holders. 
A proposal and seconded to bring collection date forward to June 09 
and then to and bring it forward to April 2010 was made and a vote 
taken with  5 for, 1 against, and 1 abstention.  The proposal was 
agreed.  
Cllr Habgood wished to explore the ways we pay for metered water.  
Some water companies give different rates for paying for water in 
different times of the year eg Spring use cheaper than Summer.  As 
plot holders may have storage capacity for storing water on plots. 
Clerk to investigate current water charge basis.   Next month agenda 
to discuss 
 
6. Inspection report and actions to be taken.  
Asbestos on site.  Clrs were going to inspect.  Phone call from plot 
28.  See notes above.  Cllr habgood proposed collecting all asbestos 
to one place on site.  It was noted that a specialist contractor should 
remove it.  It was agreed that a specialist contractor should be asked 
to inspect plots including sheds and to give a report on 
recommended actions. Quotation for degraded asbestos and one for 
sheds required.  Cllr A Lightfoot asked who was going to pay for a 
replacement sheds?  Clerk was asked to check tenancy agreements 
regarding hazardous materials on plots ï whose responsibility?  Cllr 
Richmond recommended that we have an expert to tell us what is a 
hazardous.  Tenancy agreements to be amended that all hazardous 
materials should be removed.   Quote to be agreed at next meeting.  
Cllr Habgood to email relevant plot numbers to clerk and committee 
Plot 104 permission to use tractor for rotivation. We have now have a 
policy where tractors are not allowed on to allotment site.   5 agreed 1 
against.   
Plot 40 response ï significant difference by end of march promised 
Plot 57 response ï outline of works 
Mr T response ï outline of works 
Plot 39 ï response extenuating circumstances ï promise of spring 
work 
Plot 98 ï response ï extenuating circumstances ï fencing etc to start 
All above now acceptable 
Plot 85 ï extenuating circumstances ï promise of works after April 
accepted 
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March inspection 
25b ï stage 1 letter  
26 -  not going to the submitted plan ï individual letter stage 2 stating 
that not plan not being adhered to.  Significant improvement by next 
inspection or 7 day notice period will be given 
31a new tenant in place 
32a small amount of work noted ï Cllr Stephens declared an interest .  
proposal that we offer him a quarter of plot.  Invite him to a meeting in 
the office to discuss the situation. 
45a  carpet.  Send carpet letter 
58.  Not according to plan in that he has not planted his onions.  
Everything else is to plan 
101.  no vegetables and only a patio.  Cultivation of vegetables is a 
requirement of agreement and a copy of forward plan requested 
120.  rubbish in hedge ï second letter ï clerk to find out if we had a 
response last month letter.   Hedge debris has been taken from plot 
and put back into hedge.  Removal needed. 
 
 
Topsoil availability from local groundworker.  Request for Clerk to be 
told of anticipated delivery date.  It is to be delivered to central big 
bay.  Clerk to write to him stating that it must not be contaminated top 
soil  (details from plot holder)  cllr Habgood to PH test first few loads 
and if it is not up to standard, the arrangement will be terminated 
 
Wheel missing from gate noted 
Fence abutting stallard butt falling down due to water erosion on 
allotment land.  Cllrs to inspect next month. 
 
Water course showing signs of bank erosion. 
 
7. Waiting lists and plot availability update ï none on list 9 plots 
available 
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8. Update from users group meeting 
Allotment users group meeting held on 11th March 2009  at 7.30 

Present 
Cllr Habgood plot 10, Cllr Stephens, Cllr A Lightfoot, Paul Fairbank 17/18/19, Roy Stanborough 
82/93, Sarah Wallbridge  61b, Trevor/Linda Phillips 106/107 Kate Treadgold, 102/103  
Welcome and introductions by Clerk. 
 
Election of Group Leader 
Nominated the vice chair of the allotment ctte to be in line with sports field users group- agreed 
Terms of reference to be recommended to Allotment Committee -done 
Communication Channels 
Suggestion box on plots .  Inform clerk as to which plots;  clerk to do notice 
Suggestions to come to users group.  Feedback to be put on notice board 
Communication through clerk to feed in to agenda 
On the ground round-robin approach by users 
Notice board to show users group plot numbers and first names 
Users would like a page on web site (for committee to decide) 
Would like to produce service users newsletter (committee agreed for first newsletter or for them 
to produce their own newsletter to go out with letters ) 
Street fair stall requested for summer 2009 to be organised by users 
Bulk-buying strategies 
Referred to allotment association and the allotment and leisure gardens associations for ideas 
for bulk buying.   Users to come up with a list and to research strategies for buying.  (Paul)  
Short term improvements to site 
Some improvement of tracks noted by 32 tonnes of MOT type 1 
Extension of parking areas have been undertaken 
Water installation causing problem as some plot holders have not paid up. 
Users to organise self funding and work with plot holder to get positive response 
Hedge cutting needs to be responsibility of plot holders adjacent to the hedges 
Manure heaps to be created in specified area.  Users to arrange collection/delivery of well rotted 
manure.  Area to be demarked by pallets (donated free)  
Any decisions from Allotment Committee to be cascaded 
Water to be put on April 1st 2009 
Additional plots created 
Any Vandalism to be reported to police.  
Matters brought to the meeting by Allotment Tenants 
Street fair stall requested for summer 2009 to be organised by users 
Uncultivated plots causes concern to other tenants. 
Invite police to attend an allotment function to raise awareness of prevention strategies was 
suggested.  Other invitation to speak were discussed.   Function to be arranged (paul) 
Any other business 
Decision on using tractor to be put forward to committee 
Date of next meeting bi-monthly  - Wednesday 20th May  7.30pm 
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9. Cleeve Summer Fair. Cllr Habgood suggested that we give the 
users group the use of this building, if not the users to get their own 
stall.  Clerk asked committee to note health and safety issues of 
blocked access and exit routes if building is in use.  Cllr A Lightfoot 
noted the numbers of people who may be in the vicinity and who 
would be responsible for fire regulations.  Cllr A Lightfoot asked if it 
was an appropriate use of the building.  Cllr Richmond suggested 
offering the users group the parish garden area.  Cllr A Lightfoot 
agreed to offer them the parish pump area for a stall.  Clerk to ask for 
Chamber of Commerce to make official request before next Office 
Ctte meeting. 
 
10. Any other business at the discretion of the chair for information 
none 
 
Date of next meeting.  Thursday 30th April 2009  
Meeting closed 9pm 
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Community response document  
TERMS OF REFERENCE  
The Coordinator of the community response team should be the Chair of the 
Council 
The Community Response Team should: 
 

 Oversee the completion and updating of the Community Response Plan. 

 Ensure that the plan is regularly reviewed and updated. 

 Report annually to the Community detailing if the plan has been activated and 
highlighting any changes to the CRT members. 

 Act as a focal point for the community in the response to an emergency 

 Act as the main contact point for District/Borough Councils and ensure that two-
way communication is maintained. 

 Ensure that the appropriate authorities and individuals are notified. 

 Communicate important messages to the community. 

 Activate resources as required. 
 

ROLE OF COMMUNITY RESPONSE TEAM 
Tasks should be delegated to team members as appropriate. The Co-ordinator should 
ensure that all team members are engaged in the planning and response processes. 
 
All members of the Community Response Team (CRT) should: 
 

 Reside in the community. 

 Have good local knowledge. 

 Be able to activate the support of the community and speak on behalf of the 
community. 

 Ensure that the vulnerable are provided with additional assurance during an 
emergency. 

 Ensure that communications are maintained within the community and 
District/Borough Council. 

 Ensure that Confidentiality is maintained where necessary. 

 Maintain his / her own action log in the event of an emergency. 

 Create a ‘grab bag’ containing the plan and any appropriate clothing / equipment 
which may be required. 

 Have sufficient knowledge of the plan to act as Co-ordinator in their absence. 
 
The Deputy and other team members should support the Co-ordinator in carrying out 
their role. 
 

Plan Maintenance  
 
The CRT should meet to discuss the community’s resilience on annual basis.   A full 
review of the plan by the CRT should be carried out on a half yearly basis to ensure that 
the contact numbers are still correct.  
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Risk Assessments  
 
When assessing the risks in the community the likelihood and the impact of the event 
should be considered. Many of the risks will be planned for at a national / Regional / 
County or District level. Therefore the risk assessments should consider how the 
community could respond to ensure the community’s safety / wellbeing. 
 
Note Community Response Team at Parish Council to be Chair of Council, Chairs of 
Committees and Clerk in consultation with TBC/GCC and Police. 
Chair of Council will mobilise CRT (Community response team). 
 

Risk / Hazard Possible Actions 

Sustained Power 
Failure 

 

Sustained Water 
Failure 

Distribution of water from school/community building area 
coordinated from parish office 

Heavy Snow 
TBC to contact snow wardens 

Flash Flood 

TBC to action sand bags.  Chair of Council to mobilise Community 
response team eg Chairs of  Community Building ( to set up filling 
and distribution of sand bags and safe haven within Community 
Building), General Purposes (information and publicity) and 
Playgrounds Committee( water courses)  .  Chair of Council to 
arrange delivery of sand placed on hold at Elliot Bros in Stoke 
Orchard.   Co-ordination to be administered by clerk either from 
Parish Office or remote access.   

 
Hazardous Waste 

Provide safe haven within Parish Buildings when requested by 
GCC.  Chair of Council to mobilise 
Community response team  

Plane crash 
Provide safe haven within Parish Buildings when requested by 
GCC.  Chair of Council to mobilise 
Community  response team  
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Payment list to 27/3/09 

        

27th 

March 

2009 

         
         
         

Code Date Minute Bank 

Cheq. 

No. Description 

 

Supplier total 

73 12/03/2009 pc 1 3029 stamps 

 

 lloyds tsb 100.00 

379 12/03/2009 n o 1 3028 office cleaning 

 

Low Cost 

Cleaning Ltd 135.70 

181 12/03/2009 pg 1 3027 

Ground 

Maintenance 

 

D Walker 800.00 

181 12/03/2009 pg 1 3026 

Ground 

Maintenance 

 

D Lewis 800.00 

383 12/03/2009 n o 1 3025 timer for water 

 

Cleeve 

Supplies Ltd 7.75 

205 12/03/2009 c b 3 794 comsumables 

 

Premiere 

Products 87.02 

23 12/03/2009 all 1 3024 

type I MOT for 

tracks 

 

Elliott and 

Sons Ltd 463.46 

177 12/03/2009 pg 1 3023 pitch lining 

 

Avoncrop 

Amenity 

products 380.00 

180 12/03/2009 pg 1 3022 

nettle bank 

restoration 

 

Place 

Maintenance 

Ltd 2,070.00 

353 26/03/2009 gp 1 3155 seat 

 

linpac 

environmenta; 63.79 

353 26/03/2009 gp 1 3154 seat 

 

linpac 

environmenta; 425.25 

371 26/03/2009 n o 1 3156 furniture/fittings 

 

Commercial 

Ltd 358.75 

75 26/03/2009 n o 1 3156 

stationery and 

office sundries 

 

Commercial 

Ltd 84.68 

209 26/03/2009 c b 3 798 

building 

insurance 

premium 

 

Glos County 

Council 171.75 

379 26/03/2009 n o 1 3157 office cleaning 

 

Low Cost 

Cleaning Ltd 135.70 

204 26/03/2009 c b 3 800 

cleaning 

community 

building 

 

m Aguirrre 200.00 

74 26/03/2009 

 

1 3158 

meeting 

expenses 

 

B Holder 76.00 

355 26/03/2009 n o 1 3159 

rat baiting 

contract for 12 

mo 

 

Tim Fisher 420.00 

214 26/03/2009 c b 3 921 sundry supplies 

 

Premiere 

Products 69.81 

75 26/03/2009 

 

1 3160 

photoconductor 

units for print 

 

printerland 127.08 

         

        

£6,977 
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Community 

Building –  

 
 

Playgrounds  

Sports field 

users s/c  

nominated 

by 

playgrounds 

C/m and 

invited users 

Planning  

 

Vitality 
Vulnerability 

 & Viability 
nominated by 
committee 

Fair trade 
Village  
s/committee 
Nominated by 
committee 

News letter  

s/c nominated 

by committee 

Orchard 
House  
s/committee 

Nominated by 
committee 

Allotments  

 

 
 

Human 

Resources 

sub 

committee  

elected 

 Financial 

Chair, Vice-

Chair, Financial 

monitoring 

Councillor and 

Chair of 

Committees 

Recruitment 

– S/C  

nominated 

from HR s/c 

Appraisal  

s/c– Chair/Vice 

Chair 

 

Parish plan 

nominated 

by 

committee 

Quality 

Council s/c 

nominated by 

committee 

 Community 

Response s/c 

Nominated by 

committee 

General 

Purposes 

 

 

 Wingmoor Farm 

Liaison 

 

Police Liaison 

Chartered Parish Allotment 

users group 3 

nominated 

by allotment 

committee 

and  5 

elected users 

Finance & 
Personnel 

Full Council 

 

Traffic  

 

 

Road Safety 

Partnership 

 

Cleeve Conservators 

Tithe Barn 

GAPTC 

JMC sports Centre 

management 

 

The 

committee 

continues to 

meet every 

second and 

fourth 

Tewkesbury Area 

Sports 

 

 

Representatives 

elected by council  

 
 

Parish 

Office 

Roof Top Housing 

 

SARA 

Committee structure and outside organization representations        To be agreed by Council  
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Number of members 7 

Elected or nominated Elected 

Budget Yes 

Quorum 3 

Cycle of meetings Bi –monthly 3rd Thursday of each month 

Relevant standing order references  

 

Powers : 

To provide or 
maintain 

Power Ac t  

Bus shelters Power to provide and maintain bus shelters 
 

Government Misc. 
Provisions 
Act 1953 S4 

Community 
bus services 

 Power to make grants of money (though not of a 
capital nature) for bus service appearing to be for 
the benefit of people living in the council’s area or 
community bus service mini buses run on non 
profit basis & catering for social and welfare needs 
of one or more communities) 

Local Government 
Rating Act 1997 

Car sharing Power to establish and maintain, or to assist 
others, in car sharing scheme for the benefit of 
persons in council’s area. Schemes whereby 
private cars are made available for use on 
journeys where one or more passengers may be 
carried at separate fares 

Local Government 
and Rating Act 
1997 

Traffic calming Power to fund traffic calming measures Local Government 
and Rating Act 
1997, s 30 

Roadside verges Power to plant trees etc and to maintain roadside 
verges. 

Highways Act 1980 
s 96 

Traffic signs Power to provide traffic signs and other notices Road Traffic Regs 
Act 1984 s 72 

Protection of 
rights of way 

Power to complain to district council as to 
protection of rights of way and roadside waste. 

Parish Councils Act 
1957 sl 

Consent of 
ending 
maintenance of 
highway at public 
expense 

Consent of parish council required for ending 
maintenance of highway at public expense, or for 
stopping up or diversion of highway 

Highways Act 1980 
s 130 

Road side seats Power to provide roadside seats and shelters and Highways Act 1980 

Committee:   Traffic and Highways 
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and shelters omnibus shelters ss 30, 72 
Highway 
contributions for 
traffic calming 

Power to contribute to expenditure by highway 
authority (principally County Council) in 
constructing, removing or maintaining traffic 
calming works, if it will be of benefit to the area. 

Local Govt Rating 
Act 1997 

Light roads and 
public places 

Power to light roads and public places Parish Councils Act 
1957 s3 

Parking places Power to provide parking places for 
vehicles, bicycles and motor cycles 

Road Traffic 
Regulations Act 
1984 ss 
57, 63 

Litter bins Provision of litter bins Highways Act 1980 
s 301 
Litter Act 1983 ss 
56 

 

Sub-committees 

name members Purpose Review Date 
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Request for S137 funding  

Bishops Cleeve Parish Council 

7a Mill Parade,  

Church Road, 

Bishop's Cleeve 

GL52 8RL 

Dear Mr Lightfoot,  

Sponsorship of the Bishopõs Cleeve Street Fair 2009 

Following the tremendous success of last yearõs Street Fair, we are maintaining a similar 1940õs 

theme for 2009.  The event  will follow the usual format with Church Road closed to traffic, with 

stalls lining the pavement and attractions spread along the road, including some ôarenaõ style events.   

However this year, we are increasing th e activity taking place at the Tythe Barn.  The Dog Show will 

still be happening, but this year will be in the Kings Head Car Park, as we are planning to have a 

marquee in the Tythe Barn Car Park, to accommodate several musical events.  The Corp of Drums 

will march down Church Road at the start of the event and will continue to the marquee for the 

first display.  Later we will have a 7 -piece swing band and a trio of singers.  We hope this will 

provide a significant extension to the activities previously see n. 

Last year, the generous support of the Parish Council once again contributed significantly towards 

the cost of the stalls.  This year we would be very grateful if you would consider contributing 

towards the cost of the marquee, which is £600 + VAT.  

As you know, we aim to make a generous contribution towards the cost of the Christmas Lights and 

to local charitable organisations.  Last year we were able to contribute £300 to each of 7 local 

organisations and this year will be supporting the ATC, Cleeve Car ers, Scouts, Guides, Brownies, 

Cubs and Speakeasy.  This fantastic achievement is only possible with the generous support of the 

Parish Council and local businesses, to enable all the profit to be distributed.  

As the new Parish Office is so central, we wou ld be delighted if it could be open on the day.  In 

particular, we would like to hold a Forties photo display and the foyer would be a fantastic location.  

We would be delighted if the Parish Council was able to fund the marquee and I look forward to 

heari ng from you.  If in the meantime, you would like any further information about the event, 

please do not hesitate to contact me.  

Yours sincerely,  

Gavin Phillips 
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Clerks Report 

Dates for Diaries 

 

April 9th Playgrounds 

April 14th Planning and community Building 

April 23rd new office 

April 28th Planning 

April 30th Allotments 

 


